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no prmrATE scllools

ro:      Schools Division superintendents
All Others Concerned

1.         In   support   of  the   continuing   efforts   to   strengthen   governance,   ensure
regulatory  compliance,  and  standardize  quality  assurance  processes,  this  Office
hereby  implements  the  standardized  foms  developed  by  the  Quafity  Assurance
Division (QAD) for private school regulatory transactions.

2.        The Regiond once, thougL the Qiialfty Aesgrance Divi8ion tQAD), shall
require  the  prescribed  regional-level  rom8  from  SDOs.  Likewise,  the  Schools
Division Offices (SDOs) shau require the prescribed division-level forms from private
schools within their respective jurisdictions.

3.         To ensure completcnes§ and processing efficiency:
a.   No    incomplete    submis§ions    shah   bc    accepted   for   evaluation   or

endorsement.
b.  The  checklist  shah  serve  as  the  official  control  mechanism  to  verify

docuncntary completencs§ prior to processing.

4.         The  official  repository  of  the  QAD  standardized  foms  may  be  accessed
through this link: rurl.com adforms

5          The   Quality   Assurance   Division   shall   provide   technical   guidance   and
clarifications  as  may  t)e  neccssay  to  support  smooth  implementation  across  an
Schools Division Ofricc§.

6.         Immediate disseminatron of and strict compliance with this Memorandum are
desired.
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