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REGIONAL MEMORANDUM
No.           411                      ,   s.  2025

WORKSHOP ON 2025 TAX PREPARATION AND ADJUSTMENT

To:      Schools Division superintendents of Negros occidental province
OIC-Chief Administrative Officer of NIR Regional Office
All Other Concerned

1.        Attached  is  Region  VI  Regional  Memorandum  915  series  of  2025  re:
"Workshop on Tax Preparation and Adjustment".

2.        Relative thereto, the personnel in the attached list together with OIC-Chief
Administrative Officer, this Region, are advised to attend the said workshop on
October  1-3, 2025 at Punta Villa Resort, Arevalo, Iloilo City.

3.        Travel and other incidental expenses of the participants shall be charged
against local funds,  subject to the existing budgeting and auditing rules and
regulations.

4.        Immediate dissemination of and compliance with this Memorandum are
desired.

Encl.: As stated
Reference:  As stated
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REGIONAL  MEMORANDUM
No.                                      s.  2025

SEP    1  9   Z025

WORKSHOP ON 2025 TAX PREPARATION AND ADJus"ENT

To:        Schools  Division  superintendents
All  ()lhcrs  Conc`c`rncd

i.           The Department or Education Regional office vI,  through the Finance and
Administrative   Services    Divisions,   will   conduct   a   Workshop   on    2025   Tax
Preparation and Adjustment on October  I -3, 2025, at Punta Villa Resort, Arevalo`
Iloilo  City.

2. The Objectives of this activity are:

a.    Familiarize  the  Regional  Ofrice  and  Division  Ofrices  Personnel  on  the
new program for Tax preparation and adjustment;

b.   Consolidate  data  of  all  teaching,  nt)n-leaching  and  teaching  related
personnel on their taxes and other benefits; and

c.   Submit  c`onsolidated  report on  taxes  to  the  Regional  Office  of all  RPSU

paid personnel for tax adjustments.

Address:  Duran  Street,  lloilo City,  5000
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3.         The participants to the said activity. are the following:

DIVISION            Accountant    AO V/  HR            TAX
I                                                                                                ,    IrvcHARGE
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'  Sagay City

I                                                                   11                                                            )      1

San carlos cit}'         I  I 113
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4.         F`ood  and  accommodation  expenses  shall  be  charged  against  RO-VI-ROP
funds   while   travel   expenses   shall   be   charged   against   local   fund   subject   to
accounting and auditmg rules and regulations

5. Immediate dissemination of and compliance with this Memorandum are desired.

CRISTITO A. FX=O, CBSO Ill

oAf:I:'estoa?H:ic:e:Ej::o8n`ha::i::i:,rot

To be indicated in the PerDetual lndc.x
under the following subjects:

OFFICIALS                TAX                 WORKSHOP

D.i]ED ®
n^cOwc  F,i' tp,~ .,

Address:  Duran  Street,  Hoilo City,  5000
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Worlfshop on 2025 Tax Preparation and Adjustment

3:00PM  -5:00 PM Opening Program

8:OOAM  -  8:30AM

8:30AM -9:30 AM

9:30AM  -9:45AM

9:45AM -12:00  NN

12:01PM  -i:30PM

i :31 PM -2:30PM

2 : 3 I pM -2 : 45PM

2:46PM  -4:45PM

4:46PM -5:00PM

9:00AM -9:30AM

9:3 lAM-9:45AM

Management or leaming

lntroduction of New Tax Program

Health  Breal{

Continuation of Tax Program
Discussion

I, u  N  C  H   8 R E A K

Workshop

HEALTH  BREAK

Workshop

()pen Forum/ Reminders/Wrapping
Up

Opening Progran

HEALTH BREAK

Be?jED
Address:  Duran Street,  lloilo City,  5000

Telephone  Mos:  (033)  337-0149;  336-2816

Email Address:  regl`on6@deped`gov.ph
Website:  reg}on6.deped  gov.ph
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9:46AM, I 1 :30PM Presentation of Output

Day3 1 I:3l-12:OO  NN                      Closing program

D®?,ED © Address:  Duran  Street,  lloilo City,  5000
Telephone Mos:  (033)  337-0149;  336-2816

Emall Address: region6@deped`gov  ph
Website: region6,doped  gov.ph
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