Republic of the PPhilippines
Pepartment of Education

NEGROS ISLAND REGION

MAY 112026

REGIONAL MEMORANDUM
No. 400 , s. 2026

APPROVED JOB DESCRIPTIONS OF THE PLANTILLA POSITIONS UNDER
THE DEPED PHILIPPINE QUALIFICATIONS FRAMEWORK -
NATIONAL COORDINATING COUNCIL SECRETARIAT

TO: OIC-Assistant Regional Director
Schools Division Superintendents
All Others Concerned

1. Attached is Memorandum DM OUHRODI-2026-1063 dated April 7, 2026,
re: “Approved Job Descriptions of the Plantilla Positions Under the DepEd
Philippine Qualifications Framework - National Coordinating Council
Secretariat”, which is self-explanatory.

2 Immediate dissemination of this Memorandum is desired.

RAMIR/B. UYTICO EdD, CESO III
Regional Director

Encl.: As stated
Reference: As stated

To be indicated in the Perpetual Index
under the following subjects:

BUREAUS AND OFFICES
QUALIFICATIONS
HIRING

PROMOTION

ASD/PS/AGS/REGIONAL MEMO -Dissemination-DMOUHRODI-2026-1063-Approved Job Description of the Plantilla
Positions UNder the DepEd Philippine Qualifications Framework-NCC Secretariat

Address:Batinguel, Dumaguete City, 6200
Telephone Nos:

Email Address: nir@deped.gov.ph
Website:https://tinyurl.com/nir-gov-ph
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it OFFICE OF THE UNDERSECRETARY el e 2R ARR P04
! HUMAN RESOURCE AND ORGANIZATIONAL DEVELOPMENT

MEMORANDUM

DM-OUHRODI-2026-1063

FOR

FROM

SUBJECT

DATE

UNDERSECRETARIES

ASSISTANT SECRETARIES
BUREAU/SERVICE DIRECTORS
REGIONAL DIRECTORS

SCHOOLS DIVISION SUPERINTENDENTS
DIVISION CHIEFS

HEADS OF UNITS/OFFICES

ALL OTHERS CONQERNED

WILFREDO E. RAL
Undersecretary

Human Resource and Organizational Development, and
Infrastructure

APPROVED JOB DESCRIPTIONS OF .THE PLANTILLA
POSITIONS UNDER THE DEPED PHILIPPINE QUALIFICATIONS
FRAMEWORK - NATIONAL COORDINATING COUNCIL
SECRETARIAT

07 April 2026

This Office hereby disseminates the Job Descriptions (JD) for the sixteen (16)
approved Plantilla positions under the Philippine Qualifications Framework—
National Coordinating Council (PQF-NCC) Secretariat, pursuant to the Notice of
Organization, Staffing, and Compensation Action (NOSCA) issued by the Department
of Budget and Management (DBM) on 05 August 2025, enumerated as follows:

No. of item Position Title SG Division
1 Information Technology Officer I 19 Office of the Director
1 Information Systems Analyst II 16 Office of the Director
1 Computer Maintenance Technologist II 15 Office of the Director
1 Project Development Officer V 24 Technical Service Div.
1 Project Development Officer IV 22 Technical Service Div.
3 Senior Education Program Specialist 19 Technical Service Div.
3 Education Program Specialist I 16 Technical Service Div.

Room 102, Rizal Building, DepEd Complex, Meralco Ave., Pasig City 1600
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1 Chief Administrative Officer 24 Finance & Admin
1 Supervising Administrative Officer 22 Finance & Admin
1 Administrative Officer V 18 Finance & Admin
1 Administrative Officer IV 15 Finance & Admin
1 Administrative Officer II 1. Finance & Admin
16 \ Total %

The job descriptions for the above-cited positions were developed by the PQF-NCC
Secretariat in coordination with the Bureau of Human Resource and Organizational
Development — Organization Effectiveness Division (BHROD-OED) and reviewed
thoroughly in accordance with standard guidelines to ensure that the duties and

responsibilities align with the statutory mandates of the Office and the overall agency
directions.

Copies of the Job Descriptions of the Plantilla positions for the PQF-NCC Secretariat
are herein attached for information and reference. Digital copies of the same are
uploaded in the Central Office V3 folder and can be accessed at
https://bit.ly/DepEdCompendiumofFunctionsver?.

In line with the foregoing, it shall be stipulated that the Job Descriptions are now
authorized to be used for official publication and posting of vacancies, hiring and
promotion of personnel, performance management, and other appropriate human
resource-related action. This Memorandum shall likewise serve as an official
endorsement of the same to the BHROD-Personnel Division.

For further concerns or inquiries, please contact the Bureau of Human Resource and
Organizational Development — Organization Effectiveness Division (BHROD-OED)
through email at bhrod.oed@deped.gov.ph or telephone at (02) 8633-5375.

Copy Furnished:

OFFICE OF THE SECRETARY
Department of Education
osecadeped.gov.ph

BHROD - Personnel Division
Department of Education
bhrod.pdiadeped.qov.ph

Room 102, Rizal Building, DepEd Complex, Meralco Ave., Pasig City 1600

D Telephone Nos.: (+632) 86337206, (+632) 86318494 Doc. Ref. Code | CO-OUHROD-F002| Rev | 00
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R epublic of the Philippines

Bepartnrent of Education

PHILIPPINE QUALIFICATIONS FRAMEWORK NATIONAL COORDINATING COUNCIL
PERMANENT SECRETARIAT

MEMORANDUM

FOR 3 WILFREDO E. CABRAL
Undersecretary for Human Resource and Organizational
Development

FROM : RAFAELITA M. ALDABA, PhD
Undersecretary, PQF-NCC Permanent Secretan'at/"VJ

SUBJECT : Endorsement of the Job Description, Key Result Areas, Duties

and Responsibilities of the PQF NCC Permanent Secretariat
Plantilla Positions

DATE 3 March 06, 2026

This is to respectfully endorse the developed Job Description, Key Result Areas, Duties
and Responsibilities of the different DBM-approved Plantilla positions for the PQF NCC

Permanent Secretariat to the Office of the Undersecretary for Human Resource and
Organizational Development.

L Background
Upon receipt of the NOSCA for the 16 plantilla positions including the approval by the
Office of the President of two (2) Director positions — Director IV and Director III, the
PQF Council Secretariat sought the assistance of the BHROD through the
Organizational Effectiveness Division (OED) for the publication of these positions. They
provided us their standard process prior to the publication. The process steps for each
of the 18 positions include the foltowing:

¢ Job description

e Job Summary

¢ Qualification Standards

s Key Result Areas

« Duties and Responsibilities

The drafts were vetted by the BHROD - OED staff.
1 Clear Statement of Request
Having complied with the process, this is to endorse the job description for each of the

18 positions to the Office of the Undersecretary for Human Resource and
Organizational Development

3 PQF-HCC Permanent Secretariat Cffice, 3rd Floor, SEAMEC Innotech, Commonwealth
Ll .

Ave., Diliman Quezon City

w *» POF e Tel No +{02) 8-9247681 to £4 local 153
e s & noeoic Philippines "'ﬂ E@dspedpnilippines ¥ @0eptd_PH @;‘l_\'_-.-':_lfﬁ;ﬁxl::_j‘:; Iu."."'m.ﬂul




Republika ng Pilipinas

Bepartment of Education

OFFICE OF THE UNDERSECRETARY
HUMAN RESOURCE AND ORGANIZATIONAL DEVELOPMENT

MEMORANDUM
OM-OUHROD-2025-_2%4%

FOR : RONALD U. MENDOZA
Undersecretary
Strategic Management

THRU : SAMUEL R. SOLIVEN
Director 11
Philippine Qualifications Framework Secretariat

FROM . WILFREDO E. RAL
Undersecretary
Human Resource and Organizational Development

SUBJECT  : TRANSMITTAL OF THE LETTER OF APPROVAL OF THE
ORGANIZATIONAL STRUCTURE AND STAFFING PATTERN FOR
THE PHILIPPINE QUALIFICATIONS FRAMEWORK - NATIONAL
COORDINATING COUNCIL (PQF-NCC)

DATE : 19 August 2025

This is to officially transmit the following documents from the Department of Budget
and Management (DBM) on the Department’s request for the creation of plantilla
positions for the Philippine Qualifications Framework — National Coordinating
Council (PQF-NCC):

a. Approval of the three organizational units and the creation of twenty-one (21)
positions for the Secretariat; and

b. Copy of the Notice of Organization, Staffing and Compensation Action
{(NOSCA) for the positions created.

For questions and clarifications, you may contact the Bureau of Human Resource
and

Organizational Development — Organization Effectiveness Division (BHROD-OED)
through email at bhrod.oed@deped.gov.ph.

DQ?)ED V Telephone Nos.: (+632) 86337206, (+632) 86318454 Doc. Ref, Code | GO-OURRODE003] Rey | 00

Room 102, Rizal Building, DepEd Complex, Meralco Ave., Pasig City 1600
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Area of Deployment Position Title/Salary Grade (SG) No. of Pos.
ggmputer Maintenance Technologist (CMT) 1I, 1
-15

Senior Administrative Assistant {ADAS) III, SG-15 1

ADAS TII, SG-9 1

Administrative Aide (ADA) V, SG-5 1

Sub-Total, QED 11

TSD Project Development Officer (PDQO) V, SG-24 1

PDO 1V, 5G-22 i

Senior Education Program Specialist (EPS), SG-19 3

EPS 11, SG-16 3

Sub-Total, TSD 8

FAD Chief Administrative Officer (AQ) V, SG-24 1
Supervising AO, SG-22 il

AOV, SG-18 1

AQ 1V, SG-15 I i

AOQII, SG-11 1

» ADA 1V, SG-4 o 1

}__ Sub-Total, FAD 6
s Total 25

At the onset, may we highlight that RA No. 10968 institutionalizes the PQF to
(i} encourage lifelong learning of individuals, (ii) provide employees specific training
standards and qualifications aligned with industry standards, (iii) ensure that training
and educational institutions comply with specific standards and are accountable for
achieving corresponding learning outcomes, and (iv) provide government with a
common taxonomy and qualifications typology as bases for recognizing education
and training programs as well as the qualifications formally awarded and their
equivalents.

Moreover, Section 10 of same RA provides that the PQF-NCC shall have a
permanent technical Secretariat, which may contract the services of technical
experts and authorities on relevant areas of concern such as equivalencies,
accreditation, curriculum development, educational measurement, and testing.

In the evaluation of the subject request, we took into consideration those units and
positions, which are vital for the effective and efficient performance of the functions
of the PQF-NCC, as well as the consistency of proposals with RA No. 10968, and the
existing organization, staffing, position classification, and compensation standards,
rules, and regulations of the Department of Budget and Management (DBM).

In view of the foregoing and to conform with Section 10 of RA No. 10968, we are
pleased tc inform you of the favorable consideration of the creation of the
PQF-NCC Secretariat under the DepEd to provide the requisite technical,
administrative, and general support services to the members of the Council in the
effective and efficient performance of their functions.

May we also note that RA No. 10968 did not stipulate the level of the head of the
Secretariat of the NCC.

Page 2 of 5




Area of Depioyment Position Title/SG No. of Pos,
FAD Chief AO V, SG-24 1
Supervising AC, 5G-22 1
AQV, 5G-18 1
AO 1V, 5G-15 2}
AOIJ, SG-11 1
ADA 1V (Driver IT), SG-4 (Contractual) 1
__ Sub-Total, FAD 6
Total 21

The appointment of the employee who will occupy said one (1) contractual ADA IV
(Driver 1I) position under the OD shall be coterminous with the official being
served.

On the other hand, the creation of the other proposed items is not considered since
the same will exceed the standard ailowable number of the immediate support staff
positions for a Director 1IV.

Moreover, it bears highlighting that Section 93 of the General Provisions (GP) of
the FY 2025 General Appropriations Act (GAA) states that the President is
authorized to create new offices and new positions in the Executive Branch whenever
public interest so requires, while the DBM may approve minor changes in the
organizational structure and staffing pattern of agencies under the Executive Branch
and create positions up to a division chief and equivalent level.

In view of this, the creation of said Director IV and Director III items in the DepEd
shall be endorsed to the Office of the President (OP) for approval, consistent
with the abovementioned GP of the FY 2025 GAA.

Pending the approval by the OP of said Director IV and Director II, SG-27 items, the
creation of said one (1) ADAS III {Secretary II), SG-9 and one
(1) contractual ADA IV (Driver II), SG-4 positions under the OD
is being deferred.

On the other hand, the DepEd may designate one (1) of the incumbents of its
existing Undersecretary, SG-30 positions tc oversee, on a concurrent
capacity, the performance of functions of the PQF-NCC Secretariat, subject to the
pertinent civil service rules and regulations on designation.

Moreover, in case the President will appoint a new Undersecretary in the DepEd who
will oversee the operations of the PQF-NCC Secretariat, the Department will submit a
request to the DBM for the creation of cne (1) Undersecretary, SG-30 item.

Specifically, said Undersecretary position will be marked by the DBM as coterminous
with the appointing autherity, to be abolished automaticaily upon the end of the term
of the President on June 30, 2028, or once vacated by the current appointee,
whichever comes first.
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NERse BAGONG PILIPINAS
MEMORANDUM FROM THE EXECUTIVE SECRETARY
FOR : SECRETARY AMENAH F. PANGANDAMAN

Department of Budget and Management (DBM)

SECRETARY JUAN EDGARDO M. ANGARA
Department of Education (DepEd)

SUBJECT DepEd — REQUEST FOR THE CREATION OF DIRECTOR
POSITIONS FOR THE PHILIPPINE QUALIFICATIONS

FRAMEWORK-NATIONAL COORDINATING COUNCIL
(PQF-NCC) SECRETARIAT

DATE : OCT 24 2075

Upon the representations of the DepEd, and pursuant to the
recommendation of the DBM in its Memorandum dated 7 August 2025, please be
informed that the President has APPROVED the creation of one (1) Director |V,
Salary Grade (SG)-28 and 1 Director |1, SG-27 positions under the DepEd's PQF-
NCC Secretariat, to oversee the operations of the said organizational unit,
including the provision of the requisite services to the Council, with the funds
needed for the purpose to be sourced from the Miscellaneous Personnel Benefits
Fund under the FY 2025 General Appropriations Act (Republic Act No. 12116),

subject to the applicable laws, rules and regulations.

Attached is the Memorandum signed by the President, for reference and

appropriate action.

By order of the President:

f the President
3 RECORDS OFFICE
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