Republic of the Philippines
Bepartment of Education
NEGROS ISLAND REGION

MAY 1 4 2028

REGIONAL MEMORANDUM
No. 42(9 ,s. 2026

GUIDELINES ON THE UTILIZATION OF THE DOWNLOADED FUNDS
FOR THE PRINTING AND DELIVERY OF READING MATERIALS
FOR KEY STAGE 1 (KINDERGARTEN TO GRADE 3)

To: Schools Division Superintendents
All Others Concerned

1. Attached is the Joint Memorandum from the Office of the Undersecretary and
Chief of Staff, Office of the Undersecretary for Learning Systems, and Office of the
Undersecretary for Operations dated April 24, 2026 on the Guidelines on the
Utilization of the Downloaded Funds for the Printing and Delivery of Reading Materials
for Key Stage 1 (Kindergarten to Grade 3).

2. To support the implementation of the project, funds shall be downloaded to the
Schools Division Offices (SDOs). Upon receipt of the funds, the SDOs shall facilitate
the procurement of the required materials and ensure their timely delivery in
preparation for the opening of School Year 2026-2027. The allocation list
corresponding to each SDO is attached as Annex A.

3. The technical specifications and the link to the Ready-to-Print (RTP) materials
are attached as Annex B.

4. For further queries, contact Mr. Raffy L. Berina, Education Program Supervisor,
CLMD at 0921-2086-514.

S. Immediate dissemination of and compliance with this Memorandum are desired.

RAMIR B. U\{ICO ;D, CESO III

Regional Director
Encl.: As stated
Reference: As stated
To be indicated in the Perpetual Index
under the following subjects:

CURRICULUM FUNDS LEARNING RESOURCES

RLB/CLMD- Guidelines on the Utilization of the Downloaded Funds for the Printing and Delivery of Reading Materials for Key Stage 1
000/May 12, 2026

Address: Batinguel, Dumaguete City, 6200
Telephone Nos:

Email Address: nir@deped.gov.ph
Website: https://depednir.net
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Republic of the Phlippines

Bepartment of Education

JOINT MEMORANDUM

TO 3 ALL REGIONAL DIRECTORS
ALL SCHOOLS DIVISION SUPERINTENDENTS
ALL OTHERS CONCERNED :

FROM . ATTY. FATIMA LIPP D PANONTONGAN

Undersecretary and g ef of Staff

Assistant Secretary and Officer-in-Charge
Office of the Undersecretary for Learning Systems

MALCOLM S. GARMA A
Undersecretary for Operations B e

SUBJECT : GUIDELINES ON THE UTILIZATION OF THE DOWNLOADED
FUNDS FOR THE PRINTING AND DELIVERY OF READING
MATERIALS FOR KEY STAGE 1 (KINDERGARTEN TO GRADE
3)

DATE : April 24, 2026

1. The Department of Education issues this memorandum to establish guidelincs'on
the utilization of the downloaded funds for the printing and delivery of reading
materials for Key Stage 1 (Kindergarten to Grade 3).

2. For learners in Key Stage 1, access to diverse and engaging reading materials is
the cornerstone of cognitive and linguistic development. At this fundamental
stage, learners are transitioning from “learning to read” to “reading to learn,”
making the quality of their literary environment crucial. Exposure to reading

materials not only strengthens the foundational literacy skills but also cultivates
a love for reading.

3. The total budget amounting to one hundred ninety-five million six hundred three
thousand four hundred fifty pesos (PhP195,603,450.00) from FY 2025 (R.A, No.
12116) Textbooks and Other Instructional Materials Fund and eight hundred
thirty-four million, three hundred twenty thousand one hundred pesos
(PhP834,320,100.00) from FY 2026 (R.AA. No. 12314) Textbooks and Other
Instructional Materials Fund shall be used for the implementation of these
guidelines, in accordance with the existing budgeting, accounting, auditing, and
procurement laws, rules, and regulations.

4. The fund sources and releases related to this purpose are indicated below:
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5. The allotment for the printing and delivery of reading materials shall be

10.

11,

‘downloaded to the Schools Division Offices (SDOs). Attached as “Annex A” is the

aggregation per SDO based on the number of leamers from Kinder to Grade 3 as
of January 2026 through the data gathered from Planning Service-Education
Management Information System Division (PS-EMISD).

The delivery of reading materials shall be at the SDOs and shall be completed by
the beginning of School Year 2026-2027. Additionally, the SDOs shall facilitate
distribution of the reading materials to all Key Stage 1 (Kindergarten to Grade 3)
learners with two (2) titles per leamner.

Small Value Procurement shall apply for an Approved Budget for the Contract
amounting to two million pesos (PhP2,000,000.00) and below.

The SDOs shall serve as the primary implementing unit responsible for the
procurement and delivery of the reading materials. This includes ensuring that all
goods and services are procured in accordance with applicable government rules
and regulations. The SDOs shall undertake the necessary procurement in the
shortest possible time in accordance with the applicable provisions of Republic
Act (RA) No. 9184 or the Government Procurement Reform Act and its

Implementing Rules and Regulations (IRR) or RA No. 12009 or the New
Government Procurement Act and its IRR.

The Regional Offices (ROs) shall exercise oversight and provide technical
assistance to the SDOs throughout the implementation process. Where
practicable, the ROs may also facilitate the consolidation or coordination of
procurement activities to achieve economies of scale, promote standardization,
and ensure timely delivery of operational requirements across divisions.

The technical specifications attached in this Memorandum as “Annex B” shall be
strictly adhered to.

Any excess amount or resulting balance may be utilized for expenses related to
the implementation of the program/ activity/project (P/A/P) covered by this
issuance, subject to existing budgeting, accounting, and procurement laws, rules,
and regulations. For this purpose, “related expenses” shall refer to those that
contribute to a common particular outcome aligned with the objective of this
issuance, specifically involving operational requirements or support services
Page 2 of 12 / Guidelines on the Utilization of the
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12.

13.

14.

15.

16.

18.

essential to program delivery. These may include the procurement of semi-
expendable items, i.e., goods with a unit cost below the capitalization threshold,
conduct of workshops and capacity-building activities, travel expenses, and other
day-to-day operational needs directly supporting the program implementation.

To support accountability, performance monitoring, and evidence-based
planning, SDOs shall submit regular utilization and operational reports to the
Central Office through the Bureau of Learning Resources (BLR). These reports
shall inform central-level monitoring, guide decisions on scaling and replication,
and serve as a basis for future budget programming and resource allocation.

Utilization of funds herein shall be in accordance with the existing budgeting,
accounting, auditing, and procurement laws, rules, and regulations.

The funds herein shall be valid in accordance with the applicable National Budget

Circular for the Fiscal Year. The obligation and disbursement of these funds must
be in accordance with the Cash-Based Budgeting System.

The BLR ensures that ROs and SDOs are adequately capacitated to undertake
the acquisition, printing, and delivery of the reading materials. The BLR shall
provide technical assistance in the preparation of procurement documents, in
accordance with RA No. 12009 and its IRR.

The Statement of Expendatures sha]l be submxtted to the BLR by accomplishing
the following link: 1111« Monitoring at the end of every

R o S

month until the said fund has been fully utxhzcd

For any query or clarification, please coordinate with the Bnmn of Learning
Resources-Office of the Director through email at birodudeped gov.ph or
telephone numbers (02) 8634-1072/8631-6922.

For your guidance and strict compliance.

Attached: as stated
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ANNEX B - Technical Specifications

» The technical specifications for the Kindergarten to Grade 3 reading materials
shall be as follows: :

Book Title Technical Specifications

Book Size - 8.50" x 11.00”
Paper Requirement
Cover — C28 #1801lbs or Foldcote

My Jumbo Learning Workbook cal. 12 solid white, with one side UV

lamination

Inside Pages — C2S #70
Colors

Cover - 4/4 color with one side UV
lamination

Inside Pages - 4/4 color
Binding - saddle-stitched

Book Size - 8.27" x 11.69"
Paper Requirement

&i‘::} ng Patak-Ulan Cover - C28 #1801lbs or Foldcote

Si Putot cal. 12 solid white, with one side UV
; lamination

Message in the Sand : <

Ano Kaya Ako Paglaki Collr;i;dc Pages - C28 #100

Ang Bayang Maaksaya sa Tubig * : o

Ang Masisipag na Langgam " ni(:l\;cgon‘} /4 color with one side UV

(*he Hardworking Aits) Inside Pages - 4/4 color

Binding - saddle-stitched

¢« The Ready-to-Print (RTP) copies can be accessed through this link:
hitps: [ /tinyurl.com /FinalRTP-ReadingMaterials .
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